Explore the software you

Apple K is an
PP oppilcation

distributed with

qlquv have' Apple Mac and iPad
It is Apple’s
ivalent of
ICh Microsoft’s Power
Poink
This presentation
shows what con be Kevuoke. is not

done in Ke\JV\o&e

But the same can
also be done in
Power Point!

Jjust for those
monthly business
stabus repor&s!

Can w sav
BORING!




Kevuote con It is r?u
use Text, wohderful
Images, KR ekt

Vldeos, ahd -L. a’éQMl.Lj
Audio ko Vacation or

tell a sl:orv N - Family History

Presentations

con be saved as Presentations
movies and con be saved
showh on as POF files
different and printed
devices, on in a Pko&o
YouTube or Apple book




This
Prese.u&o.&bov«
was created
using
Keynote
(3«:)

It could
have been
created
with Power
Point

The kake away here is:

Use the software you
already have!

Here is how
you can
create a

Freseu&a&ioh

with a Mac
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Click on
the Kevhoke
icon to
open the

app

Starting a New Presentation

Choose a Theme

This presentation \

uses the
Portfolio/
Chalkboard theme

Select Slide Templo&e DR >

There are a wumber of
slides that are pre-
formatted for text and

rkobos
Click on the Add Slide
buttown

We will select the
TITLE Slide first




The text in the slide tells you what to do!

Double~-click to edik

Pouble—click to edit

Double-click to edit Title and Subtitle

Christmas abt Grandma’s House

Pecember 25, 1965

Add another Slide -

l s -
Click on ADD A S -

SLIDE n - -

Select the slide
core
BULLETS & PHOTO e

Double-click to edit

o Double-clicike ko edib




The kids on Christmas Morhing

T

Pouble Click and Key bhe
Title of the side

Then Double clicke ua Ehis
seckion and Key bhe bullet
'omh

Click the camera in bhe
image and select a photo
file from your hard drive

Add Another Slide, — — - = ~

Add additional sdides,
selecting from the template
options of Title, text, images

or

Creake r own from a
blawmie slide

~a e

-o-.-o-l

Add a

Frame to

T e .
a Photo :2:‘, ===
) SSS

- brde

Peture Frave .

.
 — oo o

mw:///,, - -

Resize a Photo

Photos can be resized using
standard click and drag actic

= Clicik the

- Click and hold one of the
white anchor squares

- Move in or cut to the desired
slze




Move a Pholo

Keynote elements can be moved
from one location to another

- Use standard Click and Draq
action

= Click on the

= Drag to a new location

Move a Pholo

e elements can be moved
from one location to another

- Use standard Click and Drag
action

- Click on the

= Drag to a new location

i

Click on Formak
Click on Text

- Spacing
—Bmhks

- Fonl, Size, Color / |

Text Editing P
Click the Text Box * -

Copv/?asl:e

note elements can be copled and
pasted from one slide to another
uslng standard Copy/Paste commands

= Click on Text, Text Box, or Image
= Right Click

- Con

- Select Destination

- Right Click

- Poste




Set ?Lav OFEi.oV\s

Audo

N @
Chaltboard
harge There
Videstow Setngy

Document
Presembakion th R
S‘L’ ﬂ"hs Lowp viderrow
Prean o ey W et
Resr ot shwow Fute fow
Telay Settings

TRANSITIONS is bhe tinme beboeen slide
BUILDS is the bHme bebueen elements on
o slide

Presectatun Type
ett FMayvy
" Owary \ﬂl':

Trerediara

10s :
LR

To see the slide show n action:
- Click on the starting slide

- Then Click the PLAY button at the top of

the screen

- Press ESCAPE to sl:op the slide show

(>

Play

Add Animation

Animation com be added to
du,m, kext and photos

Some mmrl.u are shown on
the following screens

n

Add
Animation

or Image to be
anlmaked
- Click own the Anim
Bubtown
Click on 2uild In

Seleck Animakion

Click o Add an Effect Spmm—"—"




Animation Animation

This is
This is APPEAR

FADE and

MOVE I use this
one a Lok

Animoktion Animation
This is This is
IRIS PIVOT




Animation Animation
This is
CONFETTI
Animation Animation
This is the KEYBOARD animation This is
. ) KEYBOARD,
It is one of my favorites using the
Backward

You can simulate typing a Lletter

oF&i.ou




To add D @

— ar g .
Arrows: _”’ ’
..___."-vn /_4-"’/ r
Check out the 1= 1T m e e
many OP(:I.OV\S eClick on SHAPE” 1 s’
to eerore wibth oSelect Arrow e A A 9
Animation 6 - o oo
I e
- 5 0 X
A Activises
Format 5 S e -
. | TS o Click on the Build Order
Arrows: o Button to change the —_—
oClick om Arrow Ny order the tt..xt and images =g
oClick on the white box i are displayed
ob the end of the Arrow -~ 7
*Move each ewA to 7 —— There are mahy oplions in
desired position on the” : the Build Order box
screen o /,.-’ e —
*Change the color
eFormat 7 = 0
Stle (=@ e
eColor - Red . ——— T aan we @ [ @ | Build Order
eline Thickwness = "

-

aa




The Build Order box Listks
all elements defined with

/v -
an Animate orti.ou —
‘ e
Move them around to . R File
di.splag in the order - o
wank Save or Save As Move To.
Revent To >
Shae
[ Build Order ~ - Aeiy St |
Add Music /f/"' L2
/hnnm
Pocument
Audio // [Nl
Add 1 or more Audlo Flles
u—.-.__’

PDF-borrNb\G‘
Movie = bto show on ifad

or YouTube

-y

I.oo'or ‘le,Om et

!

Note: audio files published
on the ernet should be

copyright and royalby-free

“r




Supporl:

Select HELP from Menu bar at top of screen
Or
Search ‘Apple Support Keynote ___’ from Safari
or
Search iPad S‘urror& Keyuote

There is a whice "Intro to Keynote” available

-

Each one of the or&iohs shown i
this presentotion has more Fosslbl.e
OPROMS

Exrtore and Exreri.mmt

-

The End

L




